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<insert case opener here with appropriate subheadings, paragraphs not indented>	
Subheading 1
<insert case body here with appropriate subheadings, paragraphs not indented>
Subheading 2
<insert case body here with appropriate subheadings, paragraphs not indented>

Exhibits
[bookmark: _Exhibit_1:_Pre-Pandemic]Exhibit 1 – Add Exhibit title here
<add Exhibit here>
<add Exhibit description> <Add the description to the Alt Text field, too, if you are using images>.

Exhibit 2 – Add Exhibit title here
<add Exhibit here>
<add Exhibit description> <Add the description to the Alt Text field, too, if you are using images>.
[bookmark: _Exhibit_1_–_1]
Note: For cases with greater than 10 sources, use Endnote format; for cases with fewer than 10 sources, use Footnotes.



INSTRUCTOR’S MANUAL
Case Title
Case Summary
Add case synopsis here (150-200 words).
Research Methods
Identify the research approach used to gather information for the case (e.g., secondary sources, primary sources (include # of interviews, length of interview, interviewee), or mixed).
[bookmark: _qsh70q][bookmark: _49x2ik5]Relevant Courses 
List one or two relevant courses and appropriate positions within the course.
Learning Objectives
LO1. Learning Objective 1
LO2. Learning Objective 2
…
Theoretical Linkages
Explain the theories or frameworks applied to meet the intended learning outcomes, with supporting citations. Employ them when writing your discussion question analysis and exemplary answers. 
Recommended Reading
Include relevant readings that will specifically assist students in achieving the intended LOs. Keep the number of readings reasonable 
Suggested Teaching Approaches
Provide information to assist instructors in teaching the case to meet LOs (i.e., recommended preparation, in-class sequencing of discussion questions, wrap-up activities, include virtual teaching suggestions)
Discussion Questions
1. Enter Discussion Question 1 (identify associated LO)
2. Enter Discussion Question 2 (identify associated LO)
3. …
Analysis 
Enter Discussion Question 1
<insert the analysis and the exemplar Question 1 Response here>
Enter Discussion Question 2
<insert the analysis and the exemplar Question 2 Response here>
Epilogue (if applicable) 
A brief explanation of what happened after the case cut-off date regarding the core case dilemma.

Exhibits
Exhibit IM-1:
<add Exhibit Description> <Add the description to the Alt Text field, too, if you are using images>.
Exhibit IM-2:
<add Exhibit Description> <Add the description to the Alt Text field, too, if you are using images>.
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